EDISON PARK ELEMENTARY SCHOOL
TECHNICAL REQUEST FORM

Instructions: A. Please complete all applicable items

For Requestor: B. Return the completed request to Mrs. Collie
Date

Teacher Room

Computer and/or software problems (please be specific):

Is the problem related to the Gradebook? Yes No

If yes, please state your employee number

Work completed Yes No

Date completed

Signature of person making request
(Indicates computer has been repaired and verified)

Additional comments:

PLEASE USE THIS FORM FOR ALL REQUESTS. NO EXCEPTIONS

To be filled out by Computer Technician and placed in Mrs. Collie’s box.

Was problem resolved? If not, why?

Date and time problem was resolved:

C.S. Signatures:




